                                                                                                
                                                                                                       
Membership Application Form 
	Organisation
	


Application format and presentation 
The National Alliance of Self Regulating Health Professions requires that usual academic standards are applied to the presentation of all membership applications, including clearly labelled figures and tables and definitions of abbreviations. Statements need to be supported by evidence. Documentation that meets the intent of the NASRHP membership standards will be accepted. Sufficient detail is required to enable a reviewer who is not familiar with the profession to read and understand the material provided. Information and data should be summarised succinctly. 
This template is divided into eleven sections: 
1 [bookmark: OLE_LINK3][bookmark: OLE_LINK4]Scope (Areas) of Practice 
2 Code of Ethics/Practice and/or Professional Conduct
3 Complaints Procedure 
4 Competency Standards  
5 Course Accreditation  
6 Continuing Professional Development 
7 English Language Requirement 
8 Mandatory Declarations  
9 Professional Indemnity Insurance  
10 Practitioner Certification Requirements  
11 Recency and Resumption of Practice Requirements 
The headings underneath each section align with the NASRHP membership standards document. Please ensure you are referring to this document while completing the membership application form to ensure to provide sufficient detail. 
The sections or specific questions marked as Category 1 represent the NASRHP membership standards which must be met in order to qualify as a NASRHP member (either full or provisional). 
The sections or specific questions marked as Category 2 represent the NASRHP membership standards which can be demonstrated over a three year period under NASRHP provisional membership.
To become a NASRHP full member, 100% of the NASRHP membership standards (Category 1 and Category 2) must be met. 
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1. Scope (Areas) of Practice
Requirements of the Standard: 
1.1. Does the Professional Body have a Scope of Practice document or reference Scope of Practice within a Code of Ethics/Practice and/or Professional Conduct document? 
	Evidence Guideline
Category 1
	Must include a copy of the Scope of Practice document or a copy the Code of Ethics/Practice and/or Professional Conduct document. Include the website links where the document is publicly available.

	Response
	

	Reference to attachments 
	



2. Code of Ethics/Practice and/or Professional Conduct 
Does the Professional Body have a Code of Ethics/Practice and/or Professional Conduct in place?
	Evidence Guideline
Category 1
	Must include a copy of the Code of Ethics/Practice and/or Professional Conduct document. Include the website links where the document is publicly available. 

	Response 
	

	Reference to attachments
	


Requirements of the Standard: 
Mandatory compliance with the Code
2.1. Is compliance with the Code of Ethics/Practice and/or Professional Conduct a mandatory component of the following? 
	Evidence Guideline
Category 1
	Include excerpts from the Code of Ethics/Practice and/or Professional Conduct or relevant documents, a copy of the Fitness to Practice policy and/or website links.

	Response 
		Maintaining certification for practitioners
	

	Demonstrating Fitness to Practice (if a Fitness to Practice policy is in place)
	




	Reference to attachments
	


Features of the Code
2.2. Does the Professional Body’s Code of Ethics/Practice and/or Professional Conduct include all the following features?  
	Evidence Guideline
Category 1
	Include excerpts from the Code of Ethics/Practice and/or Professional Conduct or relevant documents (e.g. complaints procedure) to demonstrate each component below. 

	 Response 
		Essential definitions to support public navigation
	

	An interpretation statement (describing the purpose of the code and where it sits within self regulation)
	

	Description of the attitudes and expectations of a practitioner with limited reference to practice techniques and technical expectations
	

	Reference to Scope of Practice 
(if this response will be the same as Question 1.1, please write ‘As per Question 1.1')
	

	The principles must be assessable and linked to the complaints process
	

	There must be a defined review period with a robust review process
	

	Requirement to comply with Federal and State Laws and regulations.
	




	Reference to attachments
	


Clarity of language and terms 
2.3. Does the Professional Body have a guidance document or other appropriate consumer information available to support public understanding of the Code of Ethics/Practice and/or Professional Conduct? 
	Evidence Guideline
Category 1
	A copy of the guidance document and/or website links where consumer information is publicly available.

	Response 
	

	Reference to attachments
	



3. Complaints Procedure 
Does the Professional Body have a complaints procedure? 
	Evidence Guideline
Category 1
	Must include a copy of the complaints policy or by-law and website links where the complaints information is publicly available. 

	Response 
	

	Reference to attachments
	


Requirements of the Standard: 
Types of complaints received 
3.1. List the types of complaints which are addressed. 
	Evidence Guideline
Category 1
	Include excerpts from the complaints policy, by-law, procedure and/or website links. 

	Response 
	

	Reference to attachments
	


Preliminary management 
3.2. Demonstrate that preliminary resolution options are available prior to formalisation of a complaint. 
	Evidence Guideline
Category 1
	Include excerpts from the complaints policy, by-law, procedure and/or website links. 

	Response 
	

	Reference to attachments
	


3.3. Demonstrate that the complaint procedures allow for the option of mediation and resolution prior to disciplinary processes proceeding.
	Evidence Guideline
Category 1
	Include excerpts from the complaints policy, by-law, procedure and/or website links. 

	Response 
	

	Reference to attachments
	


Ethics and/or Complaints Committee 
3.4. Demonstrate that the Professional Body has the following governance procedures in place to support the complaints process.  
	[bookmark: OLE_LINK5][bookmark: OLE_LINK6]Evidence Guideline
	Must include a copy of Terms of Reference documents. 
Include excerpts from complaints policy, by-law, staff role descriptions, relevant procedures and/or website links. 

	Response 
		Category 1 
The roles of staff, CEO, Board and Ethics and/or Complaints Committee in the complaints process must be detailed.
	

	Category 2
The Ethics and/or Complaints Committee must be independent of the Board.
	

	Category 2
The member make-up of the Ethics and/or Complaints Committee must be explicit and have a diverse range of members which may include certified practitioners of the NASRHP Professional Body and external representatives.
	

	Category 1
An Ethics and/or Complaints Committee Terms of Reference must also be in place.
	




	Reference to attachments
	





Complaint process
3.5. List the formal stages and processes present within the complaints procedure. 
	Evidence Guideline
Category 1
	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Include excerpts from complaints policy, by-law, procedure and/or website links. 

	Response 
	

	Reference to attachments
	


Available outcomes
3.6. Indicate whether the following options are available outcomes to the Ethics and/or Complaints Committee. 
	Evidence Guideline
	Include excerpts from complaints policy, by-law, procedure and/or website links.

	Response 
		Category 2 
Mediation and conciliation
	

	Category 1 
Dismissal of complaint
	

	Category 1 
Enforceable sanctions e.g. prescribed Continuing Professional Development, formal warning, and mandatory supervision/mentoring.
	

	Category 1 
Suspension of certification status
	

	Category 1 
Termination of certification status
	

	Category 1 
Termination of eligibility for membership of the Professional Body.
	




	Reference to attachments
	


3.7. Are there arrangements in place for an external agency to use a Professional Body’s credential to determine eligibility to work within a program? If so, does the Professional Body report suspensions and expulsions to that agency? 
	Evidence Guideline

Category 1
	Include excerpts from complaints policy, by-law, procedure and/or website links.
If arrangements with an external entity are not in place, write ‘Not applicable’ in response.

	Response 
	

	Reference to attachments
	



3.8. Demonstrate where the Professional Body publicly lists any suspension or expulsion outcomes.  
	Evidence Guideline
Category 1
	Include website link/s where the information is publicly available. 

	Response 
	

	Reference to attachments
	


Legal requirements 
3.9. Demonstrate that Confidentiality, Natural Justice and Privacy are included and clearly stated with the complaints procedure.
	Evidence Guideline
Category 1
	Include excerpts from complaints policy, by-law, procedure and/or website links.

	Response 
	

	Reference to attachments
	



4. Competency Standards  
Does the Professional Body have a current Competency Standards document reflecting entry level practice publicly available? 
	Evidence Guideline
Category 1
	Must include website links where the document is publicly available.  

	Response 
	

	Reference to attachments
	


Requirements of the Standard: 
Method of application 
4.1. Briefly outline how assessment of (or against) Competency Standards is used to inform practitioner certification.
	Evidence Guideline
Category 1
	Include excerpts from the Competency Standards document, supporting documentation and/or website links.  

	Response 
	 

	Reference to attachments
	


4.2. In the event the Professional Body relies on an external entity to determine practitioner eligibility against Competency Standards, demonstrate how application of and changes to the Competency Standards will be monitored.
	Evidence Guideline

Category 1
	Include excerpts from the Competency Standards document, supporting documentation and/or website links.  
If the Professional Body does not rely on an external entity, write ‘Not applicable’ in response.

	Response 
	

	Reference to attachments
	





Competency standards document
4.3. Demonstrate how the Professional Body’s Competency Standards documents are outcome based and all statements expressed as measurable/observable aspects of knowledge and skills expected of the workforce within the descriptive categories used. 
	Evidence Guideline
Category 2  
	Include excerpts from the Competency Standards document, supporting documentation and/or website links.  

	Response 
	

	Reference to attachments
	


4.4. Does the Professional Body’s address the following concepts within the Competency Standards document?
	Evidence Guideline
Category 1
	Include excerpts from the Competency Standards document, supporting documentation and/or website links.  

	Response 
		Legal requirements related to practice e.g. confidentiality
	

	Documentation
	

	Collaborative approach to practice
	

	Working within Scope of Practice
	

	Client focused care
	

	Culturally responsive and inclusive practice
	

	Use of best available evidence to inform practice
	

	Evaluation of care outcomes
	

	Adherence to ethical and professional standards
	




	[bookmark: _GoBack]Reference to attachments
	


Review Period
4.5. Does the Professional Body clearly note the following within the Competency Standards document?
	Evidence Guideline
	Include excerpts from the Competency Standards document, supporting documentation and/or website links.  

	Response 
		Category 1 
A planned review date for competency standards documents must be clearly noted.
	

	Category 2
This date should not exceed seven years post the release date of the document.
	




	Reference to attachments
	



	
5. Course Accreditation 
Requirements of the Standard: 
Governance 
5.1. Indicate how the Professional Body governs course accreditation.  
	Evidence Guideline
Category 1
	Must use an external entity or establish a committee. 

	Response 
	

	Reference to attachments
	


5.2. In the event the Professional Body has established a committee, provide copies of any Terms of Reference documents relating to reporting structures, decision making processes and accreditation team requirements. 
	Evidence Guideline
Category 1
	Include copies of Terms of Reference documents. 
If the Professional Body does not use a separate committee, write ‘Not applicable’ in response. 

	Response 
	

	Reference to attachments
	


5.3. In the event the Professional Body relies on an external entity, demonstrate the following: 
	Evidence Guideline


Category 1
	Include excerpts from the relevant course accreditation documents (e.g. processes document or evidence guide), Competency Standards and/or website links. Include a copy of legal memorandum of understanding documents. 
If the Professional Body does not use an external entity, write ‘Not applicable’ in response. 

	Response 
		How the competency standards are utilised to inform the course accreditation process
	

	How the Professional Body will monitor the application of these standards and be aware of any changes which the external entity may implement. 
	

	The minimum notice provided if revoking the services of an external entity for the purpose of course accreditation. 
	

	Legal of memorandum of understanding documents are in place.  
	




	Reference to attachments
	


5.4. Outline the appeals process in place.
	Evidence Guideline
Category 1
	Include excerpts from the relevant course accreditation documents (e.g. Terms of Reference, MoU, processes) and/or website links.

	Response 
	

	Reference to attachments
	


Details
5.5. What is the Professional Body’s minimum qualification level in order for a course to be eligible for accreditation? 
	Evidence Guideline
Category 1
	Include excerpts relevant course accreditation documents (e.g. processes document or evidence guide), competency standards and/or website links. 

	Response 
	

	Reference to attachments
	


5.6. List and define the assessment outcomes available for course accreditation. 
	Evidence Guideline
Category 1
	Include excerpts relevant course accreditation documents (e.g. processes document or evidence guide), competency standards and/or website links. 

	Response 
	

	Reference to attachments
	


Notification 
5.7. Demonstrate that all accredited courses and the accreditation category are publicly available following ratification. 
	Evidence Guideline
Category 1
	Include website links where the information is publicly available. 

	Response 
	

	Reference to attachments
	


Development 
5.8. Demonstrate how the course accreditation process is based around outcome focused assessment relating graduate attainment of skills and knowledge to the professional bodies discipline specific competency standards.
	Evidence Guideline
Category 1
	Include excerpts relevant course accreditation documents (e.g. processes document or evidence guide), competency standards and/or website links. 

	Response 
	

	Reference to attachments
	


5.9. In the event competency standards change, how soon will course accreditation requirements be revised? 
	Evidence Guideline
Category 2
	Include excerpts relevant course accreditation documents (e.g. processes document or evidence guide), competency standards and/or website links. 

	Response 
	

	Reference to attachments
	


Required Evidence
5.10. List the topics assessed by course accreditation. 
	Evidence Guideline
Category 1
	Include excerpts relevant course accreditation documents (e.g. processes document or evidence guide), competency standards and/or website links. 

	Response 
	

	Reference to attachments
	




6. Continuing Professional Development
Does the Professional Body have a CPD program? 
	Evidence Guideline
Category 1
	Must include a copy of the CPD program policy, by-law, guide and/or website links.  

	Response 
	

	Reference to attachments
	


Requirements of the Standard: 
Mandatory compliance with the standard
6.1. Is compliance with the CPD program a mandatory component of re-certification for practitioners?
	Evidence Guideline
Category 1
	Include a copy of Mandatory Declarations at re-certification, relevant documents and/or website links.

	Response 
	

	Reference to attachments
	


Cycle and weightings 
6.2. What is the CPD cycle?
	Evidence Guideline
Category 2
	Include excerpts from the CPD program policy, by-law, guide and/or website links.  

	Response 
	

	Reference to attachments
	


6.3. What is the minimum annual CPD requirement? If the Professional Body uses a weighted points system, demonstrate how this would be equivalent to a minimum of 20 hours? 
	Evidence Guideline
Category 1
	Include excerpts from the CPD program policy, by-law, guide and/or website links.  

	Response 
	

	Reference to attachments
	



Categories
6.4. Does the Professional Body have prescribed CPD categories? 
	Evidence Guideline
Category 1
	Include excerpts from the CPD program policy, by-law, guide and/or website links.  

	Response 
	

	Reference to attachments
	


6.5. Does the Professional Body have a minimum number of hours to be completed in activities, skills and knowledge relative to maintaining professional competency in the practitioner’s current area of practice? 
	Evidence Guideline
Category 2
	Include excerpts from the CPD program policy, by-law, guide and/or website links.  

	Response 
	

	Reference to attachments
	


Exemptions and Extensions 
6.6. Are CPD exemptions available? If yes, provide details regarding these and the exemption approvals process.  
	Evidence Guideline
Category 2
	Include excerpts from the CPD program policy, by-law, guide and/or website links.  

	Response 
	

	Reference to attachments
	


Declaration and audit requirements 
6.7. Outline the Professional Body’s audit requirements and process, including percentage audited, management process and evidence requested. 
	Evidence Guideline
Category 1
	Include excerpts from the CPD program policy, audit policy, by-law, guide and/or website links.  

	Response 
	

	Reference to attachments
	



7. English Language Requirements
Does the Professional Body have an English language requirement policy? 
	Evidence Guideline
Category 1
	Must include a copy of English language policy and/or website links. 

	Response 
	

	Reference to attachments
	


Requirements of the Standard: 
Framework and minimum requirements
7.1. Outline the framework and minimum test scores required (overall and within each component) to demonstrate the appropriate level of English. 
	Evidence Guideline
Category 1
	Include excerpts from the English language policy and/or website links.

	Response 
	

	Reference to attachments
	


7.2. Does the policy outline who is responsible for covering the costs of the English language test? 
	Evidence Guideline
Category 1
	Include excerpts from the English language policy and/or website links.

	Response 
	

	Reference to attachments
	


Method of application
7.3. When are applicants required to demonstrate their English language abilities?  
	Evidence Guideline
Category 1
	Include excerpts from the English language policy and/or website links.

	Response 
	

	Reference to attachments
	


Exemptions
7.4. Outline the exemptions that are accepted by the Professional Body.
	Evidence Guideline
Category 1
	Include excerpts from the English language policy and/or website links.

	Response 
	

	Reference to attachments
	


Evidence and recency
7.5. Provide details regarding the evidence required to meet the English language requirements policy and any recency restrictions.
	Evidence Guideline
Category 1
	Include excerpts from the English language policy and/or website links.

	Response 
	

	Reference to attachments
	



8. Mandatory Declarations 
Does the Professional Body have Mandatory Declarations in place? 
	Evidence Guideline
Category 1
	Must include a copy of the Mandatory Declarations and the website link where it is publicly available for practitioners seeking certification or re-certification. 

	Response 
	

	Reference to attachments
	


Requirements of the Standard: 
Mandatory compliance with the standard
8.1. Outline the groups which are required to provide declarations and those which are excluded. 
	Evidence Guideline
Category 1
	Include excerpts from the Mandatory Declarations policy, supporting documents and/or website links. 

	Response 
	

	Reference to attachments
	


Practitioner declarations
8.2. List the policies and statements which practitioners are required to declare compliance with at certification or recertification. 
	Evidence Guideline
Category 1
	Include excerpts from the Mandatory Declarations policy, supporting documents and/or website links. 

	Response 
	

	Reference to attachments
	


Thresholds
8.3. Demonstrate that the thresholds for declaration are clearly documented and available for practitioners. 
	Evidence Guideline
Category 1
	Include excerpts from the Mandatory Declarations, policy, supporting documents and/or website links. 

	Response 
	

	Reference to attachments
	


Assessment of declarations
8.4. Demonstrate that the Professional Body uses a formal and transparent process for the assessment of negative declarations against the threshold and the determination of eligibility for certification/recertification.
	Evidence Guideline
Category 1
	Include excerpts from the Mandatory Declarations, policy, supporting documents and/or website links.

	Response 
	

	Reference to attachments
	


Clarity of pathway
8.5. Detail the pathway for assessment of declarations. 
	Evidence Guideline
Category 1
	Include excerpts from the Mandatory Declarations, policy, supporting documents and/or website links.

	Response 
	

	Reference to attachments
	


Exemptions
8.6. Does the Professional Body allow for exemptions in declarations?
	Evidence Guideline
Category 1
	Include excerpts from the Mandatory Declarations, policy, supporting documents and/or website links.

	Response 
	

	Reference to attachments
	



Declaration and audit requirements
8.7. Demonstrate that the Professional Body details the ability to randomly audit or request evidence of compliance at its discretion. 
	Evidence Guideline
Category 1
	Include excerpts from the Mandatory Declarations, policy, supporting documents and/or website links.

	Response 
	

	Reference to attachments
	



9. Professional Indemnity Insurance  
Does the Professional Body provide broad and general information regarding Professional Indemnity Insurance for practitioners?
	Evidence Guideline
Category 1
	Website links where the information is publicly provided.

	Response 
	

	Reference to attachments
	



10. Practitioner Certification Requirements 
Does the Professional Body have a practitioner certification program in place? 
	Evidence Guideline
Category 1
	Must include a copy of the Practitioner Certification policy, guide and/or website links. 

	Response 
	

	Reference to attachments
	


Demonstrate that the practitioner certification program is separate and not linked to organisation membership. 
	Evidence Guideline
Category 2
	Include excerpts from the Practitioner Certification policy, guide and/or website links.

	Response 
	

	Reference to attachments
	


Requirements of the Standard: 
Education Qualifications
Please refer to NASRHP Standard 5. Course Accreditation
Assessment of competence to practice
10.1. Outline the method used for assessment of practitioner competence. In event the Professional Body uses an external entity, include the reporting requirements. 
	Evidence Guideline
Category 1
	Include excerpts from course accreditation documents, competency standards procedures and/or website links. 

	Response 
	

	Reference to attachments
	





Categories
10.2. List the certification program categories and outline if a category has any additional requirements.
	Evidence Guideline
Category 1
	Include excerpts from the CPD program policy, by-law, guide and/or website links. 

	Response 
	

	Reference to attachments
	


10.3. Demonstrate how the Professional Body differentiates certified practitioners from other organisation members in a manner which is clear to the public. 
	Evidence Guideline
Category 2
	Include excerpts from the Practitioner Certification policy, guide and/or website links.

	Response 
	

	Reference to attachments
	


Initial certification 
10.4. List the evidence required by the Professional Body at the time of initial certification. 
	Evidence Guideline
Category 1
	Include excerpts from the Practitioner Certification policy, guide and/or website links. Copy of translated document policy.

	Response 
	

	Reference to attachments
	


10.5. List the initial certification declarations.
	Evidence Guideline
Category 1
	Include excerpts from the policy, Mandatory Declarations, other supporting documentation and/or website links.

	Response 
	

	Reference to attachments
	



Recertification
10.6. How frequently is recertification conducted by the Professional Body?
	Evidence Guideline
Category 1
	Include excerpts from the Practitioner Certification policy, guide and/or website links.

	Response 
	

	Reference to attachments
	


10.7. In the case of non-compliant practitioners, what is the maximum grace period allowed? 
	Evidence Guideline
Category 1
	Include excerpts from the Practitioner Certification policy, guide and/or website links.

	Response 
	

	Reference to attachments
	


10.8. Outline any additional declarations and evidence required for recertification.
	Evidence Guideline
Category 1
	Include excerpts from the Practitioner Certification policy, Mandatory Declarations, other supporting documentation and/or website links.

	Response 
	

	Reference to attachments
	



11. Recency and Resumption of Practice Requirements 
Does the Professional Body have a Recency of Practice policy? 
	Evidence Guideline
Category 1
	Include a copy of the policy and/or website link

	Response 
	

	Reference to attachments
	


Does the Professional Body have a Resumption of Practice policy? 
	Evidence Guideline
Category 1
	Include a copy of the policy and/or website link

	Response 
	

	Reference to attachments
	


Requirements of the Standard: 
Definition 
11.1. Do the Professional Body’s Recency of Practice and Resumption of Practice policies include a definition of what constitutes practice?
	Evidence Guideline
Category 1
	Include the definition in the response. If the definition is the same, only include it once. 

	Response 
	

	Reference to attachments
	


11.2. Detail the minimum practice requirement (and over what time period) in order to meet the Recency of Practice policy. 
	Evidence Guideline
Category 2
	Include excerpts from the Recency of Practice policy and/or website links. 

	Response 
	

	Reference to attachments
	


Resumption of Practice time frames
11.3. What is the maximum timeframe allowed for not being certified with Professional Body after which assessment of Resumption of Practice must be undertaken? 
	Evidence Guideline
Category 2
	Include excerpts from the Resumption of Practice policy and/or website links. 

	Response 
	

	Reference to attachments
	


Resumption of Practice requirements
11.4. Demonstrate how the Resumption of Practice program is linked to the CPD program, includes mandatory CPD categories and supervised/mentoring of practice. 
	Evidence Guideline
Category 1 
	Include excerpts from the Resumption of Practice policy, CPD program documents and/or website links. 

	Response 
	

	Reference to attachments
	


11.5. Outline how the Resumption of Practice requirements will vary according to time out of the workforce and the practitioner’s individual needs.
	Evidence Guideline
Category 1
	Include excerpts from the Resumption of Practice policy and/or website links. 

	Response 
	

	Reference to attachments
	


11.6. Outline the method of assessment on completion of the Resumption of Practice program. 
	Evidence Guideline
Category 1
	Include excerpts from the Resumption of Practice policy and/or website links. 

	Response 
	

	Reference to attachments
	


Mentor/Supervisor requirements
11.7. Demonstrate the Professional Body has the following in place regarding the mentor/supervisor role and reporting requirements. 
	Evidence Guideline
	Include excerpts from the Resumption of Practice policy, CPD program documents and/or website links. 

	Response 
		Category 1 
Clear guidelines regarding the mentor/supervisor role and reporting requirements must be in place.
	

	Category 1
The Resumption of Practice policy must state individual requirements for those who can act as a mentor or supervisor. The mentor/supervisor must be a certified practitioner of the relevant Professional Body.
	




	Reference to attachments
	


Evidence
11.8. List the types of evidence accepted by the Professional Body to validate claims of ‘practice’.
	Evidence Guideline
Category 1
	Include excerpts from the Recency of Practice policy and/or website links. 

	Response 
	

	Reference to attachments
	


Ongoing requirements
11.9. Outline how the Professional Body audits certified practitioners to ensure compliance with Recency of Practice requirements. 
	Evidence Guideline
Category 1
	Include excerpts from the Recency of Practice policy, audit policy, CPD program documentation, and/or website links. 

	Response 
	

	Reference to attachments
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